Tips Before Registering

Athlete & Coach Regsitration Guide

e Click the link via the registration email; you do not have to be logged in to your portal to

begin

e Make sure your Master roster is up to date before you register

e There may be a delay in between steps, do not press the next step button more than once

e |fyou add more than one routine, you will need to choose “Commuter” as a second package

Before you Begin

o Verify the Housing Contact Information or click Edit to make changes (Housing Contact on
this example has already been verified)

Terms &
1

Conditions

3 Event Roster

A Select Package

5 attendee List

6 Add-Ons

Before You Begin

1. Review the details above to nsure you are register & comect svent.

2. Review and edit (if needed) your Personal Infarmation r Account Details are not comrect. please contact us

Personal Information

Hame
Lisette Martinez

Gender
Female

Billing Address
719 Homestead Circle

s Cruces, NM 88011

Birthdate
04/06/1984

Usemame
Ichspoms@gmail com

Email
Ichspoms@gmail.com

Secondary Email
Imartinez5@icps.net

Housing Contact Info

Account Details

Account Name Customer No
Las Cruces High Schoo 50904900

Shipping Address
1750 €l Paseo fid

s Cruces, Les Cruces, NM 83001
us us

ply select the desired tzb on the left

4. Youmust click “Submit Registration’ to fin registration pracess,

5. You can review previously submitted registrations by cl My Competition Registrations'

STEF 1: TERMS & CONDITIONS



Terms & Conditions
e Click the box at the bottom of the screen once you have read these points thouroughly. You
can also review T&C on the event website.

1 Terms &
Conditions

2 Teames)

Step 1: Terms & Conditions

NDA Terms and Conditions

3 Event Roster

4

5 Attendee List

| agree with the Terms & Conditions of this event

STEP 2: TEAM(S)

Add a Team & Routine/s

e Select your team from the drop down menu and then Add Routine

e Fields that should be filled are: Team Name, Division, City and Coaches, for each routine
you add. (Safety Champion is not required for this event) Once you add your routine/s you
will see the screen on your right. Save and proceed to the next step.

1T

Step 2 Team(s)

Registration Steps 2 ety
Select your teams) from the menu below, then click “Add Routine® to assign divisions. Please list a maximum of 3 coaches per
team that will be displayed when your team competes. If you are competing in more than one division, click "Add Routine” to add

anoiner team and ivision detalls. Click *Save* wnen all teams and givision details ere complete

Las Cruces High School - Varsity Dance

o 2 Erand N oo Netionsl Crampronehis city State  Start Date End Date.
r NDA . ! Frel Cramplonshiz Grtando L 02/14/2025 02/16/2025

1 Team Hame * Division * city *

Step2: Team(s) Elementary - Hip Kop v
2 Team(s) B attendeeList

Select your team(s) from the menu belowthen click "Add Routin to assign divisions. Please list 2 maximum of 3 coaches per

p il e dapiared when rour e click *Acd Routine" to add * Please leave Team Name blank unless there is a nesd to distinguish the feam name from the school name

- s ik = Goaen* Coacn Goncn
3 Event Roster 6 naa

s Ciuces High School - Varsity Dan
Las Cruces High School - Varsity Dance J— . . o
4 select Package © Nodivisions have been added for Las Cruces High Scnool - Varsity Dance. T & Submit Safety Ghampion Safety Ghampion Email Safety Champion Mobile
B Aatendeelis
+ ADD ROUTINE CANCEL * Safety Champion information required for Disney Events only.

+ ADD ROUTINE CANCEL m

T Review & Submit



Event Roster

Registration Steps

Before You Begin o Event
d’ Sraad NDA High School National Championship city od Sutoee ENf Dol
NDA Orlando Fi 02/14/2025 02/16/2025
NDA Hiton Ortando 5 i ore ?

Step2: Team(s)

L]

Team(s)

Select your team(s) from the menu below, then click "Add Routine” to assign divisions, Please list a maximum of 3 coaches per
team that will be displayed when your team competes, If you are competing in more than one dlvision, click ‘Add Routine” to 3dd
another team and division detalls. Click *Save" when all teams and dlvision details are complete.

Event Roster

w

v Information saved

4 select Package Team

Las Cruces High School - Varsity Dance Edit| Remove

o

Attendee List

STEP 3: EVENT ROSTER

6 addons

T Review & Submit

e Click on Add People

Step 3: Event Roster

eam(s)
1. If your team is not already listed below, select a team from the dropdown menu.

2. Click the “Acd Pecple” dropdown Dution. You may choose 1o either 1) select peaple from your Master Roster and/or aod
additional people, or 2) upload an Excel file (see template) of your Event Roster

Evenl Roster

3. Once the Event Roster is created, assign each person o a division, You may search by name o filter by role, if desired, Select
a name or select all, then click “# Assign Divisions ” If you have muitiple divisions, repest this step until &l divisions are
complete.

4 select Package
4. Indicate if any Athiste/Team Member(s) are Altsmates.

Las Cruces High School - Varsity Dance
B artendes List

Q SEARCH FILTER ROLES -
6 add-ons Name Gender  Role
T Review & Submit © You have nof yel added any members ko this feam. Use the *Add People’ buttan below ta add team members.
ADD PEOPLE - cancer [N

e Once the correct athletes are selected, click on Assign Division and save

4 Select Package
4. Indicate if any Athlete/Team Member(s) are Altemates.

Las Cruces High School - Varsity Dance

B Attendee List
add People Q sEARCH FILTER ROLES - + ASSIGN DIVISIONS

6 Add-ons Name Gender  Role Division
To add names individually, chaose a person from e following ist or select all names by

clicking the box next to “Name Asliyah Trujillo Female  Athiete/Team Member

To atd someone who does not ppear in the list, lick the *+ Individusls” Button i
Review & Submit
Aliyah Juarez Attiete/Team Member
(=} Name Role
O ey Ertiere/Team Member America Avia Female  Athiete/Team Member
Aliyoh Juarez Atticte/Team Member Caityn Female  Athiete/Team Member
America Adla Etiere/Team Member Rodriguez
Catln Rodriguez Eihiete/Team Member GloriaMartinez  Female  Coach/Sponsor/Advisor
Gloria Martnez Coach/Spansor/Adwisor
Jayla Ugoli Female Athiete/Team Member
Jayia Ugolini Extiene/Team Memoer
Lilian Davis Female  Athiete/Team Member
+ INDIVIDUALS Lise Female o
Marielena Female  Athiete/Team Member
Simental
Marisol Lujan Female  Athiete/Team Member
Mia Estrada Female Athiete/Team Member
Nika Privkina Female  Athiete/Team Member

LR A b m




e Toadd anew individual to the roster at this time, click Add People and choose from the drop
down menu or + Individual to add someone who is not on the roster.

Create New People Las Cruces High School - Varsity Dance

New Persons Role
Select A Role

Child
CoschvSponsar/Advisor
Famiy

Gym Ownec
infant
Interim

Organization Director hd

Select a Hotel Package

Team(s)

Event Roster

Select Package

Attendee List

Add-Ons

Review & Submit

Step 4 Select Package

Select a Package. If you are registering for both Commuter and Housing Packages, select the "Housing Package” option. The
“Commter Package" ption should only be selected if allindividuals are commuters

Then, select a Hotel Package, along with check in/check out dates. If a person's check in/check out dates differ from the group's
check in/check out dates, they may be updated on the "Rooming List" step

New Hotel Package

[ ome  Tanz[anaans]ans[ans 2|

|mansAn\lnu|a‘;4‘j{_], J‘J‘J‘J|

Select a Hotel Package = Check in* Check out =

2025 DN Orlande Area Hotels v 8 | 2102005 w =]

2/10/2025 v |

Note that the package price is determined by the dates
selected

Hotel Preferences

First Hotel Chaice =

- Select- v

caNceL TGS

5 Attendee List

6 add-ons

7T Review & Submit

Create New People Las Cruces High School - Vassity Dance

Add Athlete/Team Member

First Name *

Last Name *

Gender *

Birthdate *

Email

Mobile Phone

UL cancel

@ DO NOT SAVE

e Select Orlando hotels as your package and adjust your dates on the calendar
e Be sure to choose each hotel in the order of your preference
[ ]

If you receive an error here, you may have selected dates that are outside of our date range
o Click Save and move onto Attendee List

Rooms Avalable | W | W | @ | ¥ | W | ¥ |
Select a Hotel Package * Check In * Check Out *

2025 DN Orlando Area Hotels v & | 2n0/2025 ./J @ | 2nozozs v

Note that the package price is determined by the dates
selected

Hotel Preferences

First Hotel Choice *

Endless Summer Dockside Resort v
Second Hotel Choice

Cabana Bay v

Third Hotel Choice

Hilton Orlando. ~

canceL [ETAYS



Attendee List

e Place your athletes in their assigned room by clicking on their name and choosing Add to
New Room

e Once assigned to their room, athletes will show up in the bottom section

e Double check that your dates are correct before moving on

e You canremove a room or athlete and reassign in this section (if your rooming list changes,
please submit a change request)

Great job! Everyone has housing.
Search Q  FILTERBY -

& ADD AS COMMUTER | k= ADD TO ROOM -

6 ada-ons
Add to New Room Individuals selected: 474
™ r— Agd o Existing Room [,
T Review & Submit
Aaliyah Trujiba Famale  Alhlete/Team Member = -
Albyah Juarez Famale  Alhlete/Team Member
= Rooms
America Avia Female  Alhiete/Team Member
Gaityn Roariguez Female  AlNlete/Team Member Searcn a £ SET DATES
[]  Gloria Martinez Female  Coach/Sponsor/Advisar
- Name Genger  Role Checkin / Check-Out
— X Marisol Lujan Female  Atnlete/Team Member 0222005 8
zren02s &
Search a £ SET DATES
X MiaEstrada Female  Atnlete/Team Membe 021122025 =l
Name Gender  Role Checkn / Check Out o2r18/2025 8
No
X NikaPrviina Female  Athlete/Team Membe 022028 &

SAVE CHANGES

Add Ons

e This is where you will add your Universal Tickets
e Select each athlete that needs a ticket and click +Add Ons

step o Aun-uns

2 Team(e)
i you would like 1o add acditional days to your park hopper that cames with your selected package, please click on “a0d on's* and
select the appropriate upgrade.
vary by event. Any belisted as well To view and puichase, select the appropriate
3 Eventroster ame 10 which the Add-n appiies and click “ Add-Ons.~

Las Cruces High School - Varsity Dance

Q SEARCH  FILTER ROLES -

anmon

B auendee List

. Hame [ Holel  Commuter Add-Ons
sdyanTrilo  Female  Athiste/Team o =
T Review s submit Member
Alyah Juarez Female  AthieteTeam e
Member
Ameica &vila Female  AthieterTeam ®
Member
caimyn Female  AthieteTeam °
- Rodriguez Member
(]  GemsMatne  famas CosiSponsor  ©
raavisor
] Javiagelini Female  AthieterTeam e
Member
[]  LiianDavis Female  AthisterTeam ©
Membe

e

]



e Choose the type of ticket you need and click Select

e The Quantity is the number of tickets you want for each person. Do not change this number
unless you are adding more than one ticket per person

e Once yourtickets are chosen, click Save

Add-Ons

4 select Package
‘SH1EC1 41 O 1he AGE-ONS 1na1 YOU' ke 1o 2Dy 10 The Selected INAIVguals.

Hotel Individuals selected: 2

5 QSEARCH  FILTER ROLES -
Commauter Individuals selscted: 0

x REMOVE ALL ADD-ONs [EESFOLREIH

Attendee List

Aga.on

1Day 2 Park Ticket

Name Gender  Role Holel  Commuler Add-Ons
2 Day 2 Park Tickst
O Aaliysh Trujile Female  Athiete/Team L] 11 Day 2 Park Ticket
5 0oy 2 Park ikt 7 Review & Submit Membar
3 Day 3 Park Ticket O Aliyan Juarez Female  Athiete/Team ° %1 1Day 2 Park Ticket
Member
4 Day 2 Park Ticket 0 America Avita Female  Athiete/Team o ®11Day 2 Park Ticket
. Member
0 Caitlyn Female  Athiete/Team o %1 1Day 2 Park Ticket
- Rodriguez Member
CANCEL SELECT
0 GloriaMartinez  Female  Coach/Sponsor e %11 Day 2 Park Ticket
fdvisor
O Jayla Ugolini Female  Athlete/Team ® %11 Day 2 Park Ticket
Member
0 Lillian Davis Female  Athiete/Taam L
Member

chneEr ﬂ

Review & Submit

o Click the button to review all of the information on your registration and edit if necessary
e Onceyou are sure that your regisitration is correct, click Submit Registration

Event Roster
Squsd tnietes Cosches &Staff  Family & Chaperanes
Baiuraliou ety # Brand E‘;:"H oot st i N city State Start Date End Date » Las Cruces High School - Varsity Dance n 2 0
igh School National Championship
NDA oriand FL 02/14/2025 02/16/2025
Noa Hiton riando rence 14 e
Division Roster
] Temse
Conditions
Diisicn T — [ ——
Step 6: Add-Ons (Min/Max) (Min/Max)
2 Team(s) § »LCHS Poms - Medium Varsity - Jazz 11 (11/14) 1 ©na 0N 2
I you would ike to add addtional days to your park hopper that comes with your selectad package, please click on *add onis* and
select the appropriate upgrade B
ousing
‘Add-on options vary by event. Any additional tickets offered wil be listed as well. To view and purchase, select the appropriate EDIT HOUSING PACKAGES
3 Event Roster name to which the Adé-On applies and click " Add-Ons."
Squad Total Total Famity TolalCoaches  Housing
v Information saved Particpants Unassigned
4 select Package » Las Gruees Hign Senool - arsity n o 2 0
Dance
Team
Las Cruces High School - Varsity Dance Edit Fricing Summary EDIT ADD-ONS
B Attendee List

T T T O TS Squad Divisions Housing Adg-Ons Totals
6 »Las Cruces High Sanool - Total s0.00

LT Varsity bance Balance: s0.00

T Review & Submit

SUBMIT REGISTRATION



Registration is Complete

e Keep the registration number you receive handy, as you will need it for payments or changes
o Nodepositis due at this time. The deposit payment can be made once your registration is
approved and you are assigned housing

Congratulations!
You have successfully submitted your registration for Hilton Orlando competition! Upon approval of your registration and receipt of your deposit, your space will
be confirmed. Your registration numbers are below.

Registration Info

#0Q0011388197 Team 1: Las Cruces High School - Varsity Dance

Go to My Competition Registrations to

s Review registration details

+ Make 3 payment and/or deposit
If you have any questions regarding your registration, please contact:
(888) 243-3782
ndaregistration@varsity.com

Thank you,
Varsity Spirit

e Utilize the Change request form for all changes first, before email

Important Notes

*If you need to backtrack in the system and make edits to your Routine list before you submit, you
will need to selct the Commuter package as a second housing option when you go through the
Housing section again, so your edits can be saved.

*Spectators that register on their own will not be housed until after Bronze registration is complete.
Teams take priority for housing so your spectators are not guaranteed to be housed at the same
hotel as your team.

*Registrations will be processed by Tier, followed by time and date that the registration was
submitted. If you begin your registration on the opening day of your tier but do not complete it until
days later, the date and time of submission takes precedence.

*If you register prior to your earned tier status, your registration will be pushed to the bottom of your
earned tier status list.

*Tier status for hotel priority will end at 10:00 AM on the registration start date of the next tier. For
Example: Gold Tier teams will have until 10:00 AM on September 24th to register. After that time,
they will fall behind Silver Tier teams that have been assigned.

*Once your registration has been processed, you will receive a detailed invoice. Your hotel
assignment will be listed on your invoice

* A $30 per person non-refundable deposit is required within 2 weeks of receiving your hotel
assignment & invoice.






