
Spectator Registration Guide 
*Housing at the same hotel as your team is not guaranteed* 

 

Before You Register 

• You will need to set up a Varsity account, if you do not already have one. When you click the 
registration link, select “Create an Account”. 

• All event information and invoices will be sent to the main contact’s email on the 
registration. 

____________________________________________________________________________________________ 

 

 Before you Begin 
• Verify the Housing Contact Information or click Edit to make changes The State must be the 

abbreviation, not spelled out. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you already have an account, Click on “Housing Contact” and confirm that all other 
information is correct.  

 

 

                       



Terms & Conditions 
• Click the box at the bottom of the screen once you have read these points thouroughly. You 

can also review T&C on the event website. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select a Hotel Package 

• Select Orlando hotels as your package and adjust your dates on the calendar 
 

 

 

 

 

 

 

 

 

 

 



• Be sure to choose each hotel in the order of your preference 
• If you receive an error here, you may have selected dates that are outside of our date range 

 

• Once a package is selected, do not choose a second one, move on to Step 3. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Attendee List 

• Place you and your fellow spectators in their assigned room by clicking on their name and 
choosing Add to New Room 

• Once assigned to their room, attendees will show up in the bottom section 
• Double check that your dates are correct before moving on 
• You can remove a room or attendee and reassign in this section (if your rooming list 

changes, please submit a change request) 

 

 

 

 

                            

                         

 

 

 

 

 

 

                          

    

 

 

 

 

 

 

 

 

 

 

 



• Once the Attendee is added to a room at the bottom of the screen, save changes and 
proceed to next step. If you need to adjust rooms, click the X next to the attendee or choose 
“Remove Room” and repeat step 3. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Click the Add-On Button to selct the Universal Park Hopper tickets. Tickets can also be 
purchased or removed after registration but I recommend adding them here when you 
register.  

• Make sure to review that the tickets you chose are correct before moving to the next step. 

 

 

 

 

 

 

 

Submit 



• Review all of the entered information and edit any section if necessary. Click Submit. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Disregard the note about deposit, it is not required until you are housed and receive an 
invoice. The registration number below will be used if a phone payment is made.  

 

 

 

 

 

 

 

 

 

 

 



*Spectators will be housed after all tiers have registered. You are not guaranteed to be housed 
at the same hotel as your team* 

 

 

If you encounter an error message, one of the following may be the reason: 

• A step has been skipped 
• You have chosen a date for your stay that is not available 
• Hotels are sold out  
• All attendees are not added to a room 
• You are trying to add more than 4 attendees to a room 

Once you have submitted a registration, please submit a Change Request Form through your 
Varsity account to make any changes or to cancel the registration.  

 

Please direct questions to: 

Seneca Reyna 
Seneca.reyna@varsity.com  

mailto:Seneca.reyna@varsity.com

